Internship Agreement for Chihlee University of Technology
    This document establishes an agreement between Chihlee University of Technology (hereinafter referred to as “Party A”) and (Company Name) (hereinafter referred to as “Party B”). For the mutual benefit of both parties, and to promote cooperative education and internship training, aiming to help students accomplish their learning objectives based upon planned work experience to cultivate professionals, therefore both parties agree as below.
A.  Scope of Works.

1.  Party A agrees to be responsible for arranging related matters to students’ internship and dispatch management. To fulfill these responsibilities, Party A also agrees to assign teachers from students’ program of study to provide guidance for their internship.  
2.  Party B entrusts the Administration Deportment of Party B to be responsible for interns’ work assignments to different areas that are related to their program of study, their reports to the job, and offering students required training, job supervision and other necessary guidance for their employment.
B.  Content of Internship


1.
Number of student intern: __________

2.
The student interns study at Dept. of ____________, _____-Year Program from Party A


3.
Name of internship program: _____________________________________

4.
The internship starts from the date of __  /(year)_  _ /(month)    /(day), and ends on the date of  _  _ /(year)_  _ /(month)     /(day). Internship Hours: ______ hours per week; _______ hours per day. 

5.  Payemnt or scholarship,

     (No payment for the internship,
     (Payment for internship; pay by ____, NTD     for each      .The estimated amount is NTD      .( Accurate payment can be adjusted)
(Scholarship：NTD    for each     . Scholarship is paid for promoting students’ wiliness and motivation to participate internship,
C.  Reporting to the Internship Provider

1.  Party A is required to send Party B the list of interns and information needed for students’ reporting for work two weeks before the commencement of internship.

2.  Upon interns’ reporting for work, Party B is required to provide pre-internship training and designate a supervisor for each and every student intern. 

D.  Insurance

(Upon their reporting for work, students should be provided with required labor insurance, health insurance and labor pension by Party B according to what is required by law and regulations.
(Students should be provided with required students' security insurance and accident insurance by Party A according to what is required by law and regulations. 
E.  Supervision and Guidance

1.  During the internship, each student intern will be under the head of the department who are responsible for the content of the intern’s actual work experience and providing technical guidance for the intern’s job. 

2.  During the internship, Party A is required to assign teacher advisors to visit Party B on site to provide student interns with professional guidance, coordination and communication services.  

3.  No illegal activities should be involved in the work assigned to interns by Party B. If any illegal activity is found within the interns’ assigned duties, Party A is entitled to terminate this agreement immediately and the student is not liable for Party B’ work agreement.
4.  Student leave and compensatory leave during internship shall comply with ‘Direction for Student Internship of Chihlee University of Technology’

F.  Evaluation

1.  Student interns’ performance will be evaluated by both the supervisor of Party A and the advisor of Party B. The advisor of Party B will be asked to send the internship evaluation report to Party A for the final performance evaluation.

2.  If an intern performs poorly or fails to perform the internship work, Party B is supposed to inform Party A to take advisory actions or provide additional guidance. If the poor performance remains the same, the internship is subject to termination, or is transferred to other internship project units.
3.  Once the internship is finished, Party A should issue an “Internship Certificate” with the name of internship project unit for the interns on request. Or Party B should issue Internship Certificate with the institution name.
4.  Party A and Party B are willing to coordinate meetings to review all aspects of the cooperative education program with a view to perfecting the internship program.

G.  Additional Articles

1.
To maintain the business confidentiality of Party B, the student interns and the supervisors of Party A are not allowed to expose the confidential information obtained due to the internship to the third party or for their own use, and should not disclose, recount or publish the content of internship for the public during the internship or when the internship is finished. 

2.  Party B must have an obligation to keep the confidentiality of interns’ information and to legally process it in accordance with the Personal Data Protection Act.
3.  In order to protect the equity of different gender at work, Party B shall comply with  Act of Gender Equality in Employment , including prohibition of gender discrimination,  prevention and correction of sexual harassment and Measures for Promoting Equality in Employment.
4.  This agreement is reached based on the Civil Code and Labor Standards Law of the Republic of China. All matters not specifically included in this agreement will be based on the laws and regulations of ROC.
5.  Any dispute or controversy between the parties with respect to this agreement shall be determined in accordance with the laws of the Republic of China. The parties hereby submit and consent to the non-exclusive jurisdiction of the New Taipei District Court.
H.  Any matter related to internship uncovered can be added if both parties of this agreement regard it necessary and reach an agreement from their negotiations.

I.  The agreement has the same form in 4 duplicate. Party A holds three copies and Party B hold one for reference. 

Party A: Chihlee University of Technology 

Representative: Ju-Long Chen 
Position: President
Telephone: +886 2 2257-6167
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